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ELY BOATHOUSE - CONDITIONS OF HIRE AGREEMENT
TO AVOID ANY LATER MISUNDERSTANDING, PLEASE READ THESE CONDITIONS CAREFULLY AND SIGN THAT YOU AGREE BEFORE MAKING YOUR BOOKING.

General Terms and Conditions of Hire
· Ely Boathouse is a No-Smoking building and no pets are allowed inside the building.
· Hirers must be aged 21 or over at the time of application. CUBL (Cambridge University Boathouse Ltd) does not accept any bookings for parties for, or on behalf of, persons aged 16 and up to and including, 21 years of age.
· At the end of the hiring, the Hirer shall be responsible for leaving the premises in a clean and tidy condition. Any self-catering in the kitchen must be cleaned, tidied and washed up. All rubbish must be removed from the premises at the end of the hire and any catering/electrical equipment tidied away and any kit used by rowers removed at the end of each day. Any tables and chairs temporarily removed from their usual position should be properly replaced otherwise the CUBL shall be at liberty to make an additional charge or withhold part of the deposit.

· The Hirer will be charged for the whole time they occupy the premises.  A penalty will be levied for late vacation of the premises. All functions must end no later than the time stated on the booking. 
· The premises must be vacated no later than 11.30pm on the day of hire.  Hirers must allow sufficient time for clearing up in order to vacate the premises on time.  
· The Hirer is responsible for any damage to the Boathouse or any equipment from the Boathouse, which occurs during or as a result of the hiring.  All damage must be reported to CUBL as quickly as possible via telephone call to Events Co-ordinator or email to info@cambridgerowingevents.com
· The hirer will read, and agree to abide by the attached ‘Fire Regulations Ely BH 2018’ notice and the ‘Key Access Ely BH 2018’ notice (if applicable, this will be issued at the start of the hire).
· Decorations – Rooms may be decorated for a party/function.  However, this must be done so responsibly so as not to cause damage to the walls, pictures or displays.
· CUBL reserves the right to charge for any damage, the cost of which will be deducted from the refundable security deposit, with any excess payable by the Hirer.

· The Hirer shall be responsible for the supervision of the room(s) exclusively hired during the term of the letting and shall ensure that no part thereof becomes overcrowded at any time.  The maximum occupancy of the boathouse is 100 persons seated or 200 standing. 

· The Hirer is responsible for the proper supervision of the access and car parking arrangements so as to avoid obstruction of the highway. For the benefit of local residents, hirers are asked to conduct themselves in an orderly and responsible manner when arriving at/leaving the premises.

· The Hirer shall not assign, part with, or share possession of the premises without the express consent of CUBL.


· The Hirer shall, during the hire period, be responsible for ensuring that no furniture, equipment or other item belonging to the boathouse is taken from the interior of the premises for any purposes.


· Hirers must familiarise themselves with the Fire Regulations which are clearly displayed on the notices in the building. This includes the location of fire extinguishers, the location of fire exits and Fire Assembly Point and the means of raising the alarm. Under no circumstances should any fire exit route be obstructed at any time.  Hirers are responsible for ensuring all of their guests/clients are safely vacated from the building.
· The Hirer shall be responsible for :

a) ensuring that all electrical equipment provided by, or for, the hirer (e.g. disco), has the appropriate Portable Appliance Testing certificate.

b) ensuring that any caterer employed by the hirer is in possession of all relevant food handling certification. Please note that no food may be cooked on the premises but the oven may be used to heat prepared food. Portable stoves/hostess trolleys using naked flames are NOT permitted for safety reasons.
c) ensuring that any entertainment is in possession of all relevant operating licences and has adequate insurance cover in place.

· In the event of the premises, or any part thereof, being rendered unfit (by reasons beyond the CUBL) for the use for which it has been hired, CUBL shall not be liable to the Hirer for any resulting loss or damage whatsoever.


· CUBL shall not be liable for any loss or damage to the Hirer’s goods, or the goods of any person admitted to the premises by the Hirer, howsoever caused.


· CUBL reserves the right to refuse to hire the premises to any individual or organisation.  Any disputes will be decided by a meeting of the Executive Committee of CUBL and their decision will be final.
· Please do not leave the Boathouse unattended.  If your event finishes early, please advise the event co-ordinator immediately and, if possible, await their arrival before leaving (you will be provided with a telephone number). The Boathouse should be cleaned and ready to lock at whatever time your party has been booked to. An empty building attracts unauthorised visitors and puts the Event co-ordinator at increased risk if he has to enter the building after it has been left empty for some time.

· If you can been granted key access you must read, abide by and agree to the ‘Key Access to Ely BH 2018’ document. This will be issued upon key hand over at the start of your hire period.
· Should the fire alarm sound, please evacuate the building and call the Fire Brigade (Alarms are regularly tested and you will be advised if a test is scheduled whilst you are in the building). Please familiarise yourself with the Fire notices displayed in the building and read and agree to abide by ‘Fire Regulations Ely BH 2018’.
· For health and safety reasons, if your group uses any cupboards and equipment in the Boathouse please store equipment safely to minimise the risk of accidents.

· Be aware that CUBL does not insure hirers’ equipment and you must arrange your own cover.

· FOR ROWING CLUBS ONLY:
· Boats are to be kept on trailers for the entirety of the camp
· Access to the boat bay is only permitted in the presence of a CUBL coach 

· Launches must only be driven by qualified drivers after a training session with a CUBL coach and strict instructions for use will be issued which must be adhered to.

· Finally, if you have any problems during your booking, if something is broken or if you need to change your booking times, please contact info@cambridgerowingevents or call our Events Coordinator. Remember, we can only fix a problem if we know about it.


There is no hire agreement until this document (and booking form if booking via email) is signed, dated and returned to CUBL and a 30% of hire fee deposit plus agreed security deposit have been paid in advance. A confirmation and invoice will be issued.

I have read and agree to abide by these Conditions of Hire as set out by CUBL.
Please return to info@cambridgerowingevents.com

Signature of hirer 
(where hirer is an individual)
 
or authorised signatory 
(where the hirer is an organisation or company)

Date
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